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Expenses Claim Form
)[image: http://www.mwib.org.uk/images/stories/Logo/mwib_logo_blk_300.png]       Please attach all receipts in support of your claim.  For train travel these can include used tickets or email booking confirmations and should
clearly state where you are travelling to and from.  For car travel, the maximum allowance is 45p per mile and is equivalent to the HMRC recommended reimbursement
rate.  Completed forms can be emailed to finance@mwib.org.uk or posted to Finance, c/o Touchstone 4 Easby Road, Bradford BD7 1QX

	Date of travel
	From
	To
	Return?
	Reason for Travel
	Receipt inc  ()
	Mileage claimed@ up to 45p a mile
	Train/Bus/Air
	Taxi/Parking
	Total
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	Date 
	Non-travel expenses: Description & purpose
	Receipt inc  ()
	
	Total
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	TOTAL all expenses
	
	



	Signed:
	
	Date:
	



	Bank Account no:
	Bank Sort Code:
	Account Name:



IT IS QUICKER AND MORE SECURE TO REIMBURSE YOUR EXPENSES DIRECT TO YOUR BANK ACCOUNT SO PLEASE ADD YOUR DETAILS HERE IF THIS IS YOUR FIRST CLAIM
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